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SUMMARY

A highly proficient, ambitious, and flexible graphic designer with a drive for delivering creative design solutions. 
A proven strength of developing projects from inception through production to final delivery, ensuring that all work 
adheres to the brand of the company, and meets the required deadlines. Able to work to the lead on a project as 
well as part of a team with art directors, other designers, account executives, and printers.

Now looking for a suitable graphic designer position to actualize and solve challenges and make a difference.

HIGHLIGHTED ACHIEVEMENTS

	✓ Successfully collaborated with prominent clients, including NYC Department of Education,  
NYU School of Professional Studies, Scholastic, Kaplan K-12, and more

	✓ Established comprehensive pre-press guidelines, ensuring consistent formatting and branding 
standards

	✓ Developed a streamlined production process that improved communication across departments  
and significantly reduced revision cycles

	✓ Managed a team of 8 onsite and 15 offsite Production artists, overseeing project capacity with  
a $500K budget

SKILLS AND EXPERTISE

	● Proficient in print design, preflight, and interactive PDFs with hyperlinks
	● Experienced in creating multi-page documents with style guides (paragraph, character,  

and object) and hyperlinks
	● Expert in Adobe Creative Cloud: InDesign, Photoshop, Illustrator, and Acrobat
	● Proficient in, Microsoft Word, PowerPoint, Excel, and SketchBook Pro

	● Proficient in creating Accessible PDFs

PROFESSIONAL EXPERIENCE

NEW YORK CITY DEPARTMENT OF EDUCATION, New York, NY 	 04/2016—Present
Contract lead graphic designer/production artist

	● As the lead designer, I was responsible for the creation and delivery of various test booklets, 
manuals, and guides that were built to spec and delivered to the vendors for print and web

	● Established pre-press guidelines and pre-flight standards for all assignments
	● Worked with the Director to establish guidelines for interactive PDFs for websites, and verifying 

hyperlinks created
	● Worked with various departments to standardize files to meet accessibility compliance

MARCO LEARNING, New York, NY 	 06/2020—10/2024
Contract production artist

	● Worked with the Art Director and the Project Manager on implementing content for ELA and 
Social Studies educational booklets for grades 6-12

	● Worked within established pre-press guidelines and pre-flight standards for all assignments
	● Uploaded the packaged files and PDFs to the company server to be used for online studies
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PROFESSIONAL EXPERIENCE (CONT)

NEW YORK UNIVERSITY SCHOOL OF PROFESSIONAL STUDIES, New York, NY	 04/2014—05/2017
Contract lead graphic designer/production artist through Global Employment Solutions

	● As the lead designer, I oversaw catalogs, brochures, postcards, banners, posters, 
and advertisements for brand and style guide accuracy and release files for print 

	● Worked with the Art Director and Production Director to establish pre-press guidelines 
and pre-flight standards for all assignments

	● Worked with the Production Director to establish guidelines for interactive PDFs for 
websites, verify hyperlinks created, and utilize PageTurnPro for applicable assignments

	● Worked with vendors with layout sign-off, press proofing, and color proofing

Q2A / BILL SMITH GROUP, New York, NY	 11/2011—10/2013
Freelance designer: assignments for education and publishing companies Triumph Learning,  
Wireless Generation, Pearson, and RCL Benziger

	● Worked with a team of designers, I was responsible for layout composition, creation, 
and corrections for education manuals and materials, as well as digital photo corrections 
and alterations for images within the manuals

	● Worked with the Production Director to preflight files and reviewing proofs for printers

SCHOLASTIC INC. / TRIUMPH LEARNING, New York, NY	 05/2009—07/2011
Freelance designer through Adecco Staffing Agency for education companies

	● Worked with a team of designers, I was responsible to develop and correct layouts 
for education text, workbooks, brochures, and product catalogs as well as digital 
photo corrections and alterations for images within these materials

KAPLAN K-12, New York, NY	 06/2007—03/2009
Production Manager, Production Artist to develop content for Kindergarten through Grade 12 
students and teachers

	● As Production Manager, I managed and assigned projects to 8-15 production artists on 
and offsite, managed capacity and projects for production department with a 500K budget

	● Worked with the Production Director and the vendors to review proofs, release packaged 
files to vendors, and create interactive PDFs

	● As Production Artist, I worked with the Curriculum Managers to maintain brand consistency, 
designed and formatted the interiors of print projects and created mathematical illustrations 
using the program MathMagic to be utilized within the text

OTHER FREELANCE

DESIGN:  Redcats USA/Brylane Inc., TBWA\Chiat\Day, Ogilvy & Mather, Applause Books, Guilford Publishing
ILLUSTRATION:  Morgan Stanley, Bloomberg L.P., ZOOM Media, Absolut, Pepsi, Duracell

EDUCATION

PRATT INSTITUTE  Brooklyn, NY  •  Bachelor of Fine Arts Degree
THE ART INSTITUTE OF PITTSBURGH  Pittsburgh, PA  •  Associate in Applied Science Degree
NOBLE DESKTOP  New York, NY  •  Completed courses in Adobe Dreamweaver and Adobe Flash

PERSONAL INTERESTS

Illustration (Digital and Traditional), Cartooning, Caricatures, Music, Comic Book Art, Hockey
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